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SUnSECT i Recurds Scoerage weatrol Folley
BEFERLSCY i heworandun Lrown Agency Racowils Managenent

doard. to knecatlve Rirsctor-Cosptrolier
datgd 1a Junae 1971 (atcaciad)

1. Lost year I approved the allecauilva of fLundas to wodernlua
the Records Laeater cguipuent snd to rouevate sose addiflonal stovage
space | | ey compoaonts periovned well
gurdng Lhe past L0 yadld I IeouCild tueld nat poldings at thu
Ceator. fhwse actlons bave providad temporany weldal for our rocoras
storage problaes but offer no pommancut selutiva.

2. bach slrectorate must iniclere aggressive sud systosatic
Yocords contyol propcaai Lo roduce its nebt ansusl lacsaose 4o Live
stovage loads dmpoused on toee Accords Contor evestually Lo zero.
therafore, 1 an eatsblishing fov each vlrectorate an annual Ancords
Center stovage net provel llailt walcn, owr &4 tvwa&wasur parlod,
should result in no furtiwr fscveaze in gne Agsncy's records
storage space vequlrenents. In ocder to avold aerely trossloreing

tae probles | | to isadvgaareers oflice
gpaca, [ bhave inatructed the waputy wirector [ov buppori Lo ¢easa
igsuing addieional safes and othar filﬁ @wuipnﬂut in the wasulo ton
aces unless the requitmsont f¥ fully justifies (a8, Llor exauple, in
thn case of & pewly craatid araaﬂiuatiun) paiere the regudaitions
are submnitied to the P, 1 shall espoct the Directovate Lascutive
ufficer ox CGM‘&I&QLM aonioyr cfficey to wveview ths Justificatlon.

3. difeerive in Fiscal Year 1972, the aat dncrasso dao
records stoTaze space &b o Ajendy ilecords Centoer s iaitan for
wach ulreetorats to 1,000 cubic focp.  sach fellowlag yoar tho
allocation will be veduced by 59 cuble feet. (1073 — D30 cunle leal;
1574 ~ 0D cebic feet; ete,) Success in thls approasch will reduce
tha amwal increcasaed fead on gie Accords Coater by ono~half i tuon
yaars and te sexo in Cwealy years.
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hae  bhw dgency Secords Haosgenent Stralf will ssusdet youy
eomponsabs La exploviag woetheds Lo achieve taoss goals. lloxw-
fsiadong olfers cossidoraible space saviog an welk ag Iaprovasd
ratviovad,  ddgorous reaviow ol records creation, &ﬁLmu&twa* sond
destruntion &ﬁiiﬂi@@ Gaad gr&;muuauﬁ within phe franoewaerk of the
wxisting hecorda Prograw and Pedevsl lav should provide sdditfonsl
opporteniiion. Tnere sve varlous avenuns o axplore Lo achiave
gvantesl eguilibvion Degvesn records orealion and dostruction.
oo wow have o bresthleg epeld wichdn wiich to Leks seslon, bug
plaoning wost e Iulitfated and sotions doplasentad o tloa will
aukarge wany of thess poselidiltdess 1 hops you will give hia
yauy persesad abieusion and suapport.
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